Birthday Party Checklist

A simple, stress-free countdown for your little celebration.

3-4 WEEKS BEFORE

O Pick a date, time, and location
(O Set a realistic budget
O Choose a party theme with your child

O Make a guest list and send invitations

1-2 WEEKS BEFORE

O Plan 3-5 games plus a calm activity
O Order or plan a birthday cake
O Confirm food and allergy information

O Gather decorations and craft materials

2-3 DAYS BEFORE

O Prepare printable games and supplies
(O Confirm guest numbers
(O Make a music playlist, if needed

(O Check the weather and backup plan

ON PARTY DAY

O Set up a safe play space
O Put water and supplies within easy reach
O Keep a printed schedule handy

O Enjoy the celebration and stay flexible
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Party Prep Notes

Make this printable your own. A little planning goes a long way.

BUDGET SNAPSHOT

Venue / activities
Food & drinks
Cake
Decorations
Goodie bags

Other

DAY-OF NOTES
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